
 

 

Wednesday 13th January 2021 
 
Dear parents/carers, staff and students,  
    
URGENT - Remote Learning Update and Expectations 
 
I would like to take this opportunity to thank each and every one of you for the part you have played in CODA’s remote 
learning to date.  The school vision of ‘improving the life chances of all students’ is at the heart of everything we do and 
we want ensure that your child is not disadvantaged as remote learning extends over a longer period of time. 
 
I am writing to you all to update you on significant changes to our Remote Learning expectations.  These changes will 
start on Monday the 18th of January 2021.  
 
Remote Learning for your child: 
 
Your child will follow their normal timetable.  Your child should be following the standard school day and it is my 
expectation that students attend a full school day, virtually.  Teachers will conduct live and interactive lessons, via 
Microsoft Teams in all year groups, for every lesson.  This also includes Year 11 who will still need to be accessing learning 
for their assessments later on in the year. 
 
Teachers will be present on Microsoft TEAMS for every lesson.  Teachers might:- 

 Conduct a totally live lesson 

 Set up a pre-recorded lesson and revisit the learning at the end of the session.   

 Start learning off and revisit the learning at the end of the session.   

Teachers will also be available to answer questions during lessons or may ask students to do an independent activity but 
again be present on TEAMS to support students.  
 
In essence the school day for all members of the community has not changed and will remain the same as it was before 
Lockdown.   
 
Students will be able to access their lesson through their calendar.  Teachers will be setting up invites for each lesson.  
There are guidance documents on the school website if you require them. 
If you are worried about screen time, this does not mean your child will be ‘on-line’ for the whole day.  Students will be 
asked to complete tasks independently in lessons as well. 
 
The Timings of the Day: 
 

Time Activity 
08.50 - 09.00 Form Time on TEAMS  
09.00 - 09.50 Lesson 1 on TEAMS 
10.00 - 10.50 Lesson 2 on TEAMS 
11.00 - 11.50 Lesson 3 on TEAMS 
11.50 – 12.30 Lunch Break 
12.30 – 13.20  Lesson 4 on TEAMS 
13.30 - 14.20 Lesson 5 on TEAMS 
14.30 - 15.00 Additional catch-up sessions.  Details to be confirmed. 



 
 
 

 

As a reminder the week commencing the 18th January 2021 is a week 2. 
 
Attendance during Remote Learning Expectations 
 
Attendance to all lessons and form time is an expectation.  Teachers are covering new curriculum content, so attendance 
is vitally important.  Teachers will be taking registers in every lesson and student on-line attendance will be monitored by 
staff.  Parents will be contacted to offer support where children are not accessing learning. We understand many of you, 
like us, are balancing our own personal arrangements but it is important students access all lessons.   
 
If your child is unable to access Microsoft Teams can you please contact the school urgently so we can discuss how we 
can support your child with learning.  The solutions could include CODA lending devices (where appropriate) or accessing 
our current in-school provision. 
 
If your child needs additional equipment such as paper and pens can you also contact the school so we can support you. 
 
If you have any questions, please do not hesitate to contact the school as soon as possible.  
 
Yours sincerely 
 

 
 
Mr P Smith 
Headteacher  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

 

We have wifi 
 

You will need one of these devices to 
access remote learning: 

 

You will need access to the internet using  
wifi or mobile signal 

We don’t have wifi 
 

Contact the school as we may  
be able to provide you with  

a wifi dongle. 

Desktop or laptop computer 
 

These are ideal for accessing files 
and assignments on Teams. 

 
In order to listen to and speak  

on live interactions you will  
need speakers and a microphone, 

or you can use a phone/tablet  
for this part instead. 

Mobile phone or 
tablet 

 
These are ideal  

for accessing live 
interactions as you 

have speakers, 
microphone and 

camera. 
 

You will be able  
to see the work 

that is set. 
 

You may not be 
able to complete 
work using your 

phone. If you need 
a paper work pack 
sending home then 
please contact the 

school. 

X-box, Playstation  
or Smart TV 

 
Go into  

Games and APPs. 
 

Select your  
internet browser  

(e.g. Microsoft Edge). 
 

You can access live 
interactions and will 

be able to see the 
work that is set. 

You may not be able 
to complete work 

using these devices.  
 

If you need a paper 
work pack sending 
home then please 
contact the school. 

 

You will need to access  
Microsoft Teams. 

 

Go to the website:  
https://portal.office.com/ 

Enter your school email address 
and password. 

 
Select the Teams App. 

 
Go to your Teams and begin  

your learning. 

Go to your device  
App store 

 
Download the Microsoft 

Teams App 
 

Enter your school email 
address and password. 

 
Go to your Teams and begin 

your learning. 

If you have any problems 
please call the school. 

 
01332 270450 

  
Mon-Fri 8:30am-3:00pm 

 

 

We do not have any 
suitable device 

 
Please contact the 
school. We have  
a limited number  
of laptops to lend 
out and also can 
invite students in  

to school. 

 
 
 

 

We don’t have enough mobile data 
   

Contact the school as we can request 
increased data from your mobile 

phone provider. 

GETTING STARTED WITH REMOTE LEARNING
- PARENT ADVICE


